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GRAPHICS USE ONLY

Job No.

Date Received Date Due

GRAY AREAS MUST BE COMPLETED

Printing Services Requested

Title of JobW
Number of Copies P Completion Date
Number of Pages Size

=Printed 1 Side =Printed 2 Sides =Black Ink =Colored Ink(s):

[ IFold I collate 1 Staple
:l Pad :l Perforate :l 3-Hole Punch
E Other (SPECIF‘):
:l BOCES Note Pads :l Interoffice Memos
414 x 512 (50 SHEETSPERPAD) 812 x 11
[ IBoCES Note Pads [ interoffice Manila Envelopes
52 x 82 (50 SHEeTSPERPAD) 10 x 13 (250 P erBox)
:l Blank Scratch Pads :l Interoffice #10 Envelopes
4Y4 x 512 (100 SHEETSPERPAD) (500 PerBox)

:l Photocopy Paper(seecirySize):

[ Business Cards [_IName Pads 4% x 512
(500 M inimum) (20 Pap MiniMum, 100 S HEETSPERPAD)

[_IName Pads 52 x 8
(20 Pab Minmu ti
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